MEMO

TO: Brenda 5. Hamilton, Clerk of the Circwil Court for the City of Roanoke
Steven A MoGraw, Clerk of the Circutt Court for the County of Roanoke
(3. Chance Crawford, Clerk of the Circuit Caurt for the City of Salem

FROM: Judge Charbes M. Dorsey, Chief Tudige, 23" Tudicial Circuit
DATE: Japuary &, 2010

TN RE: Transfer of Cirant Couwrt case files

CC Judge Weckstein, Judge Doherty, Judge Apgar, Judge Swanson,

Judge Broadhurst, Leisa K. Ciaffone, Esquire, President, Sulem/Roanoke
County Bar Asseciation, and Roy V. Creasy, Esquire, President, Roanoke
Bar Association

1t has come to the attention of the cirewit that “runners” from law offices arc
sometimes permitted to pick up and deliver files from one courthouse 10 another,
“Rumners", or anyone else not hoensed by the Yirgmia State Bar, should not be permitted
to have court files outside the courthouse, except when specitically authorized by a
circuit judge. This is due to the need to maintain the integrity and accuracy of all court
files.

It 15 often necessary to transler fles from one courthewse 1o another, particularly
in light of the standing order pursuant to Virginia Code §17.1-113 that permits all civil
cases 1o be heard in any courtroom within the circait. In order to better secve the public
and aceommaodate our dockets, we often hear matters in a counhouse ather than the one
in which the clesks” oflice of that court is lecated. Wihen requasted by lawyers or the
court, the courier service of the sheriff's department may appropriately be used to transter
files hotween courthouses within the cireuit. Simalarly, any ticensed member of the
Virginia State Bar may also pick up a file, check it out, and transfer it to the appropriate
courthouse for hearing.
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